
Objective

Once a month's payroll has been calculated, Payroll Mauritius allows you to export a personalised report

in CSV format compatible with Microsoft© Excel® so that you can have the Miscellaneous Transactions 

payroll accounting entries available for re-import into your own accounting software.

How to do this ?

First of all, you need to set up the template once and for all (which

will then be available for the other months) by providing the system

with the accounting account numbers corresponding to the payroll

sections used.

To do this, in the 'Declaration' section, select the 'Accounting' menu

and choose the 'Accounting Links' option.

The screen then shows you the list of payroll sections associated with the accounting accounts, which is 

empty for the first time. Click on the [Add] button: this will enable you to set up your first payroll section

<=> accounting account number equivalence.

At the very least, enter the Payroll section Code, then in the Display zone enter the name of the 

accounting account you want, the associated Accounting Account No., and in the indicator set the Debit 

or Credit direction and in the % Split, enter 1 (meaning 100% split); finish your entry by clicking [OK].

Note that you can also specify an Office/Site, so that the line set up will only take into account the 

amounts for the Employees in that Office/Site; the same logic applies to departments and, if you tick the

box, to sub-departments.
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You can also define a breakdown percentage by entering an amount less than 1 (<100%) in order, for 

example, to divide it between one or more of the 3 available Analytical sections: enter the desired 

percentage (e.g. 0.3 for 30%) and in Analytics 1, enter, for example, "PRODUCTION"... then repeat the 

same line by recreating it (button [Add]) and enter 0.7 and "ADMINISTRATIVE" in Analytics 2. As you can 

see, you are then entirely free to make the desired breakdown.

Set up all the payroll items you want, and when you've finished, you should see a list of accounts set up, 

as in the example below:

Important Note: Net payable is obtained by entering the section code net_pay. Note also that 

the employers' sections of the social security contributions (e.g. CSG, LEVY, etc.) are obtained 

by entering the section code immediately followed by the radical _employer.

Once you have finalised the settings for the payroll sections, you can run the report by going to the 

'Declaration' section, and in the 'Accounting' menu selecting the 'Accounting Report' option.

Note: If you omit to set up one or more payroll sections, and then go to the report export, the missing 

sections will be displayed in red:

If the settings are correct, the calculations (including any breakdowns) are performed and the report is 

then presented to you on the screen:
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Click on the [Export] button to generate the CSV file corresponding to your settings:

Note: If you manage your accounting in multiple currencies, you can export each currency in turn by 

filtering with :

____________________
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